Zakladni postup pro praci
s postou helendoron pres web rozhrani.

Adresa web rozhrani: https://webmail.helendoron.cz

Po pfihlaseni kliknéte na tlacitko Open.

Open your inb

royndcube N

opey source webmail software

m [_] Open my inbox when I log in

Nasledné jiz uvidite vSechny slozky, kde je mozZno jiz plné pracovat s emaily.
Jsou dostupné vsechny vase slozky, dorucené a odeslana posta.

Vsechny emaily jsou synchronizovany, tj. vse co vidite pres toto rozhrani, tak také synchronizovano s ostatnimi
aplikace — Outlook, mobil, tablet.

Nastaveni preposilani posty na jiny email

Pokud potrebujete vase email preposilat v kopii na jiny emaily, pak si m{Zete vie nastavit pres volbu:
Forwarders.

Pfepnéte se na stranku Webmail Home, kliknéte prosim na tuto ikonu:
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Déle pak volba: Forwarders

Manage Your Inbox

Autoresponders Email Filters Forwarders
Are you going on vacation? Use this feature to Create and manage email filters for your main Automatically send a copy of any incoming
configure your automated emails. email account. email from this email address to another.

Edit Your Settings

Configure Calendar and l:] Password & Security (O Contact Information
Contacts Client = Update your webmail password. = Setup a different email address to receive

Set up your calendar and contacts. account notifications and password reset
confirmations.

Pridejte email:
Forwarders

Creatlan Email Account Forwarder

Email Account Forwarders

Send a copy of any incoming email from one address to another. For example, fon

Doplnte email a pridejte do seznamu pfijemcl pomoci tlac¢itka Add Forwarder:

Destination

Forward to Email Address

kamchciposilatemail@sezna

Tento krok Ize opakovat pro dalsi email.

V této sekci Forwarders je mozno ndsledné kdykoliv emaily pro preposilani odstranit.

}Ol Account Preferences
@ Change your Webmail account settings.

Nastaveni automatické odpovédi na doruceny email

Pokud pottebujete, aby na kazdy doruceny email do vasi schranky byla odesland automaticka odpovéd' /napf.

pti Cerpani dovolené/, pak si mliZete vSe nastavit pfes volbu: Autoresponders.

Manage Your Inhox

Autoresponders Email Filters Forwarders

3
Are you going on vacation? Use this feature to Create and manage email filters for your main Automatically send a copy of any incoming
configure your automated emails. email account. email from this email address to another.

Edit Your Settings

Configure Calendar and I:, Password & Security O Contact Information }Ol
Contacts Client Update your webmail password. = Setup a different email address to receive (@0l
Set up your calendar and contacts. account notifications and password reset

confirmations.

Account Preferences

Change your Webmail account settings.



Dale:

Autorgsponders

Configure an em@ account to send automated emails. This can be useful if yo

Add Autoresponder

Current Autoresponders

If you do not create a forwarder or email account with the same address as ea

Search

Doplrite potifebny text a dejte volbu vytvofrit. M(iZete také si nastavit platnost - od,. do.

Autoresponders

Add Autoresponder

Hint If you do not create a forwarder or email acc | only be handled

%subjectd%
The subject of the message sent to the autores
%from%

The name of the sender of the message recei
Y%email%

The incoming email sender’s address.

by the autoresponder, if available.

Character Set:
utf-8

Interval:
12

The number of hours to wait between zero to always respond.

Email:
admin@helendoron.cz

From:

admin@helendoron.cz

Subject:

Réadna dovolena

This message contains

S pozdravem,

Lukas Nestroj



Zobrazeni velikosti emailové schranky a jeji zaplnéni

Kazdy email (doruceny, odeslany, v kosi, ve slozkach atd.) zabird na serveru néjaké misto. Je tieba priibézné
kontrolovat velikost obsazeni vasi schranky a zajistit ev. odstranénim emaill jeji nezaplnéni na 100% pridélené
kapacity.

Postup zobrazeni velikosti emailové schranky a jeji zaplnéni:

Po pfihlaseni do emailové schranky pres web rozhrani, prosim kliknéte dole na ikonu disku...
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Svétly rezim

4

O programu

...a zobrazi se vam vyufziti kapacity schranky:

Vyuziti schranky

Typ kvoty

Vyuziti schranky 1006 MB (50%)

Vyuziti schranky 232 KB (0%)




